
EMYiIOYEE INFORMATION FORM 
Benefits-Eligible Staff 

HIRE NEW BEf:NEFI?'S ELIGIBLE STAFF EMPLOYEE 

The) Euy~loj~ee IlaJ;)-mafiu)t Form will he cofizpletstl hy Ihe Departtncnt ufT fiutntrn 
Kcsout.ct:s on thejkst  day c$emplovtme~zf. Sraffsznyluyc;.es tsw ~eyuired to  refzczrt to 
ffiitnrm Resaurct?.~ prior to )-eporting to theif assipzed department. Ihmrzn Nesuurces 
wi1I cond~ict nelt) emplrq,ee sign-ttp and secure all (tpplictshle injbmiution. 

NOTE: PARS must be received (5) working d~ys prior to the date of hire to 
authorize etnployment and ensure tintely processing of new employee sign-up. 


